ORDER FOR SUPPLIES OR SERVICES

Form Approved

Page 1 Of 18

1. Contract/Purch Order No.

DAAE20- 99- P- 0418

2. Delivery Order No.

3. Date Of Order

1999SEP29

4. Requisition/Purch Request No.

SEE SCHEDULE

5. Certified for Na-
tional Defense Under
DMSReg1Priority

DOAS

6. Issued By

TACOM ROCK | SLAND

AVSTA- AC- PCH-C

JAN DAY (309) 782-3472
ROCK | SLAND I L 61299- 7630

EMAI L: DAYJ@R A. ARW. M L

Code | W52H09

ScD €

7. Administered By (If other than 6)

DCMC TWN CI TI ES
3001 METRO DRI VE

BLOOM NGTON  MN  55425-1573

PAS NONE

ADP PT HQ339

Code [ s24014 |

8. Delivery FOB

Dest
I:' Other

(See Schedule if other)

9. Contractor

Code | 8K335 Facility Code

MATTHEWS OFFI CE EQUI PMENT | NC

324 BRADY STREET

DAVENPORT | A 52801- 0000

TYPE BUSI NESS: O her Snal |

Busi ness Performng in U S

10. Deliver To FOB Point By (Date)

SEE SCHEDULE

12. Discount Terms

11. Mark If Business|s

[X] smal
[] small

Disadvantaged
I:' Woman-Owned

13. Mail InvoicesTo See Block 15

14. Ship To Code 15. Payment Will Be Made By Code | HQ339 Mark All
SEE SCHEDULE DFAS COLUMBUS CENTER PackagesAnd
VEST ENTI TLEMENT OPERATI ONS Papers With
PO BOX 182381 Contract Or
COLUMBUS OH 43218-2381 Order Number
16. Thisdelivery order isissued on another Gover nment agency or in accor dance with and subject to terms and conditions of
T O | Delivery above number ed contract.
Y R
PD Reference your I:' Oral; I:' Written Quotation , Dated
EE x |_furnish thefollowing on terms specified herein.
R Purchase Acceptance. The Contractor Hereby Accepts The Offer Represented By The Numbered Purchase Order AslIt May
(0] Previously Have Been Or |sNow Modified, Subject To All Of The Terms And Conditions Set Forth, And Agrees To
F Perform The Same.
Name Of Contractor Signature Typed Name And Title Date Signed
|:| If thisbox is marked, supplier must sign Acceptance and return the following number of copies:
17. ACCOUNTING AND APPROPRIATION DATA/LOCAL USE see SCHEDULE
18. Item No. | 19. Schedule Of Supplies/Service 20. Quantity 21. Unit 22. Unit Price 23. Amount
SEE SCHEDULE Ordered/
CONTRACT TYPE: Accepted*
Firm Fi xed-Price
KIND OF CONTRACT:
Supply Contracts and Priced Orders
* |f quantity accepted by the Gover nment 24. United States Of America 25. Total $7,964.01
is sameas quantity ordered, indicate by X. 29.
If different, enter actual quantity accepted | By: HOWARD LEW S Contracting/Ordering Officer Differ-
below guantity ordered and encircle. LEW SH@GRI A ARWY. M L (309) 782- 3506 ences
26. Quantity In Column 20 Has Been 27. Ship. No. 28.D.O. Voucher No. | 30. Initials

|:| I nspected |:| Received |:| Accepted And Conforms To Contract

Except As Noted

[] Partial
|:| Final

Date

Signature Of Authorized Govt Representative

36. | certify thisaccount is correct and proper for payment

Date

Signature And Title Of Certifying Officer

31. Payment

|:| Complete
|:| Partial
[ ] Fina

32. Paid By

33. Amount Verified Correct For

34. Check Number

35. Bill Of Lading No.

37. Received At

38. Received By

39. Date Received

40. Total Containers

41. SIR Account No. | 42. /R Voucher No.

DD Form 1155, JUL 87

Previous editions ar e obsolete

Contractor Must Submit Four Copies Of Invoice



Reference No. of Document Being Continued Page 2 of 18

CONTINUATION SHEET
PIIN/SIIN DAAE20- 99- P- 0418 MOD/AMD

Name of Offeror or Contractor: MATTHEWS OFFI CE EQUI PMENT | NC

SUPPLEMENTAL | NFORVATI ON
1. TH'S PURCHASE ORDER IS TO MATTHEWS OFFI CE EQUI PMENT FOR | TEMS LI STED | N ATTACHVENT 01.

2. FOB | S DESTI NATI ON, DELIVERY COST IS I NCLUDED | N THE TOTAL PRI CE.
3. DELIVERY SHALL BE BY 30 NOVEMBER 1999. EARLIER DELIVERY | S ACCEPTABLE.
4. DELIVERY SHALL BE TO THE FOLLOW NG ADDRESS:

W52H1C

ROCK | SLAND ARSENAL

BUI LDI NG 299

ATTN:  SIORI-1ST

ROCK | SLAND, |L 61299-5000

MARK FOR: QOL MATHEWS OFFI CE EQUI PMENT

4. TOTAL PRICE FOR I TEMS LI STED IS $7, 964. 01.

5. TAXPAYER | DENTI FI CATI ON NUMBER (TIN): 421034940

*** END OF NARRATI VE A001 ***



CONTINUATION SHEET

PIIN/SIIN DAAE20- 99- P- 0418

Reference No. of Document Being Continued
MOD/AMD

Page

3 of 18

Name of Offeror or Contractor:

MATTHEWS OFFI CE EQUI PMENT | NC

ITEM NO SUPPLIES/SERVICES

QUANTITY |UNIT

UNIT PRICE

AMOUNT

SUPPLI ES OR SERVI CES AND PRI CES/ COSTS

0001 Supplies or

Services and Prices/Costs

0001AA

QUALITY OF LIFE PRINTER STANDS & CABI NETS

43

NSN:  0000- 00- 000- 0000

NOUN: QOL- PRI NTER STANDS/ CABI NETS
SECURI TY CLASS: Uncl assified

PRON:  ML96CO53ML PRON AMD: 02
AMS CD: SM2A5000000SMRA

Packagi ng and Marki ng

I nspection _and Accept ance
I NSPECTION: Origin

Deliveries or Performance
DCC SUPPL

REL CD M LSTRI P ADDR  SIG CD

ACRN:  AA

ACCEPTANCE: Desti nation

MARK FOR TP CD

001 Wh2H099264Q0L2 Ws2HIC M
DEL REL CD QUANTI TY

DEL DATE

001 27

FOB PO NT: Destination

SH P TO PARCEL POST ADDRESS
(WB2HIC)  XR TRANS OFC
ATTN SIOR IST
ROCK | SLAND ARSENAL
ROCK | SLAND

MARK FOR:  QOL- PRI NTER STANDS/ CAB.

30-

IL 61299-5000

CONTRACT/ DELI VERY ORDER NUMBER

NOvV- 1999

DOC SUPPL
REL_CD M LSTRI P ADDR SIG CD

DAAE20- 99- P- 0418/ 0000

MARK FOR TP CD

002 Wh2H099257Q0L1 Ws2HIC M
DEL_REL CD QUANTI TY

DEL DATE

DAYERS 2

001 8

FOB PO NT: Destination

SH P TG, PARCEL PCST ADDRESS
(VB2HIC)  XR TRANS OFC
ATTN  SIORl IST
ROCK | SLAND ARSENAL
ROCK | SLAND

MARK FOR:

31-

IL 61299-5000

CONTRACT/ DELI VERY ORDER NUMBER

QOCT- 1999

DOC SUPPL
REL CD M LSTRI P ADDR  SIG CD

DAAE20- 99- P- 0418/ 0000

MARK FOR TP CD

003 Wh2H099257Q0L2 Ws2HIC M
DEL REL CD QUANTI TY

DEL DATE

DAYERS 2

001 6

31-

OCT- 1999

* %

NA** [$

7,964.01




CONTINUATION SHEET

Reference No. of Document Being Continued

Page 4 of 18

PIIN/SIIN DAAE20- 99- P- 0418 MOD/AMD
Name of Offeror or Contractor: MATTHEWS OFFI CE EQUI PMENT | NC
ITEM NO SUPPLIES/SERVICES QUANTITY |UNIT| UNIT PRICE AMOUNT

FOB PO NT: Destination

SH P TO. PARCEL POST ADDRESS

FOB PO NT: Destination

SH P TO PARCEL POST_ ADDRESS

(WB2HIC)  XR TRANS OFC

ATTN SIOR IST

ROCK | SLAND ARSENAL

ROCK I SLAND IL 61299- 5000
MARK FOR  CONTRACT/ DELI VERY ORDER NUNMBER

DAAE20- 99- P- 0418/ 0000
DOC SUPPL
REL CD MLSTRIP ADDR _ SIGCD MARK FOR TP CD
004 W2H099257QOL3 WB2HIC M DAYERS 2
DEL REL CD QUANTI TY DEL DATE
001 2 31- OCT- 1999

(WB2HIC)  XR TRANS OFC
ATTN  SIOR IST
ROCK | SLAND ARSENAL
ROCK I SLAND IL 61299- 5000
MARK FOR.  CONTRACT/ DELI VERY ORDER NUMBER

DAAE20- 99- P- 0418/ 0000




CONTINUATION SHEET

Reference No. of Document Being Continued

Page 5 of 18

PIIN/SIIN DAAE20- 99- P- 0418 MOD/AMD
Name of Offeror or Contractor: MATTHEWS OFFI CE EQUI PMENT | NC
CONTRACT ADM NI STRATI ON DATA
JoB
LI NE PRON OBLG ORDER ACCOUNTI NG OBLI GATED
ITEM  AMB CD ACRN STAT  ACCOUNTI NG CLASSI FI CATI ON NUVBER STATI ON AMOUNT
0001AA ML96CO53ML  AA 2 97  X4930AC5GX6D6DO2PSMRAS031EC S11116 98WIL W52H09 $ 7,964. 01
SMR2A5000000SMRA

TOTAL $ 7,964. 01
SERVI CE ACCOUNTI NG OBLI GATED
NANVE TOTAL BY ACRN  ACCOUNTI NG CLASSI FI CATI ON STATI ON AMDUNT
Ary AA 97  X4930AC5GX6D6D02PSMRAS031EC S11116 VB2H09 $ 7,964.01

TOTAL $ 7,964.01
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CONTINUATION SHEET
PIIN/SIIN DAAE20- 99- P- 0418 MOD/AMD

Name of Offeror or Contractor: MATTHEWS OFFI CE EQUI PMENT | NC

CONTRACT CLAUSES

Regul atory Cite Title Dat e
1 52.212-4 CONTRACT TERMS AND CONDI TI ONS- COMMVERCI AL | TEMS MAY/ 1999
2 52.212-5 CONTRACT TERMS AND CONDI TI ONS REQUI RED TO | MPLEMENT STATUES OR MAY/ 1999

EXECUTI VE ORDERS - COWMMVERCI AL | TEMS

(a) The Contractor agrees to conply with the followi ng FAR clauses, which are incorporated in this contract by reference, to
i npl ement provisions of law or Executive orders applicable to acquisitions of commercial itens:

(1) 52.222-3, Convict Labor (E. O 11755); and
(2) 52.233-3, Protest After Award (31 U S.C. 3553 and 40 U S.C. 759).
(b) The Contractor agrees to conply with the FAR and FIRMR clauses in this paragraph (b) which the contracting officer has
indicated as being incorporated in this contract by reference to inplenment provisions of |aw or executive orders applicable to

acqui sitions of comercial itenms or conponents:

(1) 52.203-6, Restrictions on Subcontractor Sales to the Governnment, with Alternate | (41 U S.C. 253g and 10
U.S.C. 2402).

(2) 52.219-3, Notice of HUBZone Smal| Business Set-Aside (Jan 1999).

(3) 52.219-4, Notice of Price Evaluation Preference for HUBZone Small Business Concerns (Jan 1999)(if the offeror
elects to waive the preference, it shall so indicate in its offer).

(4) (i.) 52.219-5, Very Small Business Set-Aside (pub.L. 103-403, section 304, Small Business Reauthorization and
Amendrments Act of 1994).

_(ii.) Aternate | to 52.219-5.

____(iii.) Alternate Il to 52.219-5.

__(5) 52.219-8, Utilization of Small Business Concerns (15 U . S.C. 637(d)(2) and (3));
____(6) 52.219-9, Small Business Subcontracting Plan (15 U.S.C. 637(d)(4));

____(7) 52.219-14, Limtations on Subcontracting (15 U.S.C. 637(a)(14)).

(8)(i) 52.219-23, Notice of Price Evaluation Adjustnment for Small Di sadvantaged Busi ness Concerns (Pub. L.
103- 355, section 7102, and 10 U.S.C. 2323)(if the offeror elects to waive the adjustnment, it shall so indicate in its offer).

(ii) Aternate | of 52.219-23

(9) 52.219-25, Small Disadvantaged Business Participation Program- Disadvantaged Status and Reporting (Pub. L.
103- 355, section 7102, and 10 U.S. C. 2323).

(10) 52,219-26, Small Disadvantaged Business Participation Program- Incentive Subcontracting (Pub.L.103-355,
section 7102, and 10 U.S.C. 2323).

__(11) 52.222-21, Prohibition of Segregated Facilities (Feb 99).
___(12) 52.222-26, Equal Opportunity (E. O 11246).
_ (18) 52.222-35, Affirmative Action for Disabled Veterans and Veterans of the VietnamEra (38 U S.C. 4212).
___(14) 52.222-36, Affirmative Action for Handi capped Workers (29 U.S.C. 793).
___(15) 52.222-37, Enploynent Reports on Disabled Veterans and Veterans of the VietnamEra (38.U.S. C. 4212).
_ (1) 52.225-3, Buy Anerican Act - Supplies (41 U S.C. 10).

(17) 52.225-9, Buy American Act - Trade Agreements Act - Bal ance of Paynments Program (41 U.S.C. 10, 19 U S.C
2501- 2582) .
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CONTINUATION SHEET
PIIN/SIIN DAAE20- 99- P- 0418 MOD/AMD

Name of Offeror or Contractor: MATTHEWS OFFI CE EQUI PMENT | NC

(18) Reserved.
(19) 52.225-18, European Union Sanctions for End Products (E. O 12849).
(20) 52.225-19, European Union Sanctions for Services (E. O 12849).

(21) (i) 52.225-21, Buy Anerican Act - North Anmerican Free Trade Agreenent |nplenentation Act - Bal ance of Paynents
Program (41 U.S.C. 10, Pub. L. 103-187).

__ (ii) Alternate | of 52.225-21.

___(22) 52.232-33,Paynent by Electronic Funds Transfer - Central Contractor Registration (31 U S.C 3332).

_(23) 52.232-34, Paynent by Electronic Funds - Cther than Central Contractor Registration (31 U S.C. 3332).
_ (24) 52.232-36, Paynment by Third Party (31 U.S. C 3332).

_____(25) 52.247-64, Preference for Privately Owed U.S.-Flag Commercial Vessels (46 U. S C 1241).

____(26) 201-39.5202-3, Procurenment Authority (FIRW).

(This acquisition is being conducted under -1- del egation of GSA' s exclusive procurenment authority for FIP resources.
The specific GSA DPA case nunber is -2-).

(c) The Contractor agrees to conply with the FAR clauses in this paragraph (c), applicable to commercial services, which the
Contracting O ficer has indicated as being incorporated into this contract by reference to inplenment provisions of |aw or
executive orders applicable to acquisitions of comercial itens or conponents:

(1) 52.222-41, Service Contract Act of 1965, As anended (41 U S.C. 351, et seq.).

(2) 52.222-42, Statenment of Equivalent Rates for Federal Hires (29 U.S.C. 206 and 41 U S.C. 351, et seq.).

(3) 52.222-43, Fair Labor Standards Act and Service Contract Act - Price Adjustnent (Multiple Year and Option
Contracts) (29 U.S.C. 206 and 41 U S.C. 351, et seq.).

(4) 52.222-44, Fair Labor Standards and Service Contract Act - Price Adjustment (29 U S.C 206 and 41 U S.C. 351,
et seq.).

(5) 52.222-47, SCA M ni mum Wages and Fringe Benefits Applicable to Successor Contract Pursuant to Predecessor
Contractor Collective Bargaining Agreement (CBA) (41 U.S.C. 351, et seq.).

(d) Conptroller General Exam nation of Record. The Contractor agrees to conply with the provisions of this paragraph (d) if
this contract was awarded using other than sealed bid, is in excess of the sinplified acquisition threshold, and does not contain
the clause at 52.215-2, Audit and Records - Negotiation.

(1) The Conptroller General of the United States, or an authorized representative of the Conptroller General, shall
have access to and right to exanmi ne any of the Contractor’s directly pertinent records involving transactions related to this
contract.

(2) The Contractor shall neke available at its offices at all reasonable tines the records, naterials, and other
evidence for exam nation, audit, or reproduction, until 3 years after final paynent under this contract or for any shorter period
specified in FAR Subpart 4.7, Contractor Records Retention, of the other clauses of this contract. If this contract is conpletely
or partially termnated, the records relating to the work ternminated shall be made available for 3 years after any resulting
final termination settlement. Records relating to appeal s under the disputes clause or to litigation or the settlement of clains
arising under or relating to this contract shall be nmade available until such appeals, litigation, or clainms are finally resolved.

(3) As used in this clause, records include books, docunents, accounting procedures and practices, and other data,
regardl ess of type and regardless of form This does not require the Contractor to create or maintain any record that the
Contractor does not nmmintain in the ordinary course of business or pursuant to a provision of |aw

(e) Notwithstanding the requirements of the clauses in paragraphs (a), (b), (c), or (d) of this clause, the Contractor is
not required to include any FAR clause, other than those |isted below (and as may be required by an addenda to this paragraph to
establish the reasonabl eness of prices under Part 15), in a subcontract for commercial itenms or commercial conponents-
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Name of Offeror or Contractor: MATTHEWS OFFI CE EQUI PMENT | NC

(1) 52.222-26, Equal Opportunity (E. O 11246);
(2) 52.222-35, Affirmative Action for Disabled Veterans and Veterans of the VietnamEra Veterans (38 U S. C. 2012(a));
and

(3) 52.222-36, Affirmative Action for Handi capped Workers (29 U S. C. 793).

(4) 52.247-64, Preference for Privately Omed U.S.-Flag Commercial Vessels (46 U S.C. 1241) (flow down not required for
subcontracts awarded begi nning May 1, 1996).

(End of cl ause)

(1 F6260)
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Name of Offeror or Contractor: MATTHEWS OFFI CE EQUI PMENT | NC

LI ST OF ATTACHVENTS

Li st of Nurber
Addenda Title Dat e of Pages Transnmitted By

Attachment 001 LI STI NG OF REQUI REMENTS
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CONTINUATION SHEET
PIIN/SIIN DAAE20- 99- P- 0418 MOD/AMD

Name of Offeror or Contractor: MATTHEWS OFFI CE EQUI PMENT | NC

REPRESENTATI ONS, CERTI FI CATI ONS, AND OTHER STATEMENTS OF OFFERORS

Regul atory Cite Title Dat e

1 52.212-3 OFFERORS REPRESENTATI ONS AND CERTI FI CATI ONS - COMVERCI AL | TEMS - OCT/ 1999
ALTERNATE I, Il & Il

(a) Definitions. As used in this provision: Energing Small Business neans a snmall business concern whose size is no greater
than 50 percent of the nunerical size standard for the standard industrial classification code designated.

Smal | _busi ness _concern nmeans a concern, including its affiliates, that is independently owned and operated, not domi nant in
the field of operation in which it is bidding on Governnment contracts, and qualified as a small business under the criteria in 13
CFR Part 121 and size standards in this solicitation.

Wonen- owned snml | _busi ness concern neans a small business concern -

(1) Which is at |least 51 percent owned by one or nore wonen or, in the case of any publicly owned business, at |east 51
percent of the stock of which is owned by one or nore wonen; and

(2) Whose managenent and daily business operations are controlled by one or nore wonen.
Wonen- owned_busi ness _concern neans a concern which is at |east 51 percent owned by one or nore wormen; or in the case of any

publicly owned business, at |east 51 percent of it’s stock of which is owed by one or nore wonen; and whose managenent and daily
busi ness operations are controlled by one or nore wonen.

(b) Taxpayer identification nunber (TIN) (26 U.S.C 6109, 31 u.s.c. 7701).(Not applicable if the offeror is required to
provide this information to a central contractor registration database to be eligible for award.)

(1) Al offerors must submit the information required in paragraphs (b)(3) through (b)(5) of this provision to conply with
debt collection requirements of 31 U S.C. 7701(c) and 3325(d), reporting requirenents of 26 U S.C. 6041, 6041A, and 6050M and
inpl ementing regul ations i ssued by the Internal Revenue Service (IRS).

(2) The TIN nay be used by the Governnent to collect and report on any delinquent anpunts arising out of the offeror’s
relationship with the Government (31 U. S.C. 7701(c)(3). |If the resulting contract is subject to the paynent reporting
requirenments described in FAR 4.904, the TIN provided hereunder may be matched with IRS records to verify the accuracy of the
offeror’'s TIN

(3) Taxpayer ldentification Nunber (TIN).

TIN:
TIN has been applied for.
TIN is not required because:

O feror is a nonresident alien, foreign corporation, or foreign partnership that does not have incone
effectively connected with the conduct of a trade or business in the United States and does not have an
office or place of business or a fiscal paying agent in the United States;

O feror is an agency or instrunmentality of a foreign government;

O feror is an agency or instrunmentality of the Federal Governnent;

(4) Type of Organization.

____Sole proprietorship

___ _Partnership

___ Corporate entity (not tax-exenpt);

___ _Corporate entity (tax-exenpt);

___ CGovernnent entity (Federal, State, or local);
____Foreign governnent;

____International organization per 26 CFR 1.6049-4;
____ Gher

(5) Conmon Parent.
O feror is not owed or controlled by a common parent.
Nane and TIN of common parent:

Nane
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Name of Offeror or Contractor: MATTHEWS OFFI CE EQUI PMENT | NC

TIN

(c) Oferors nust conplete the followi ng representati ons when the resulting contract is to be performed inside the United
States, its territories or possessions, Puerto Rico, the Trust Territory of the Pacific Islands, or the District of Colunbia.
Check all that apply.

(1) Small business concern. The offeror represents, for general statistical purposes, that it
is,
is not
a smal | business concern.

(2) Small disadvant aged business concern. (Conplete only if the offeror represented itself as a snall|l business concern

in paragraph (c)(1) of this provision). The offeror represents, for general statistical purposes, that it
is
is not

a smal | di sadvant aged business concern as defined in 13 CFR 124.1002.

(3) Wonen-owned snal | business concern. (Conplete only if the offeror represented itself as a small business concern in

paragraph (c¢)(1) of this provision.) The offeror represents that it
is
is not

a wonen-owned smal | business concern.

Not e: Conpl ete paragraphs (c)(4) and (c)(5) only if this solicitation is expected to exceed the sinplified acquisition
t hreshol d.

(4) Wonen-owned business concern (other than small business concern). (Conplete only if the offeror is a wonen-owned
busi ness concern and did not represent itself as a small business concern in paragraph (c)(1) of this provision.) The offeror
represents that it

is
is not
a wonen- owned busi ness concern.

(5) Tie bid priority for labor surplus area concerns. If this is an invitation for bid, small business offerors my
identify the |labor surplus areas in which costs to be incurred on account of manufacturing or production (by offeror or
first-tier subcontractors) anmpunt to nore than 50 percent of the contract price:

(6) Small Business Size for the Small Business Conpetitiveness Denonstration Programand for the Targeted |ndustry
Categories_under the Small Business Conpetitiveness Denpbnstration Program (Conplete only if the offeror has represented itself
to be a small business concern under the size standards for this solicitation.)

(i) (Conplete only for solicitations indicated in an addendum as being set-aside for enmerging small_ businesses in

one of the four designated industry groups (DIGs).) The offeror represents as part of its offer that it
is
i's not

an emnerging snall business.

(ii) (Conplete only for solicitations indicated in an addendum as being for one of the targeted industry
categories (TICs) or four designated industry groups (DIGs).) Oferor represents and certifies as follows:

(A) Oferor’s nunber of enployees for the past 12 nonths (check the Enpl oyees colum if size standard stated
inthe solicitation is expressed in terms of number of enployees); or

(B) Oferor’s average annual gross revenue for the last 3 fiscal years (check the Average Annual G oss Nunber
of Revenues colum if size standard stated in the solicitation is expressed in terms of annual receipts) (Check one of the
foll owi ng):

Nunber of Enpl oyees Aver age Annual G oss Revenues
50 or fewer __$1 mllion or less
__51-100 __$1,000,001-$2 nillion
__101-250 __%$2,000,001-$3.5 nillion
__251-500 __$3,500,001-$5 nillion
__501-750 __$5,000,001-$10 mllion

_ 751-1,000 __$10, 000, 001-$17 nillion
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Name of Offeror or Contractor: MATTHEWS OFFI CE EQUI PMENT | NC

__COver 1,000 __Over $17 mllion

(7) (Conplete only if the solicitation contains the clauses at FAR 52.219-23, Notice of Price Evaluation Adjustnent
for Small Disadvantaged Business Concerns or FAR 52.219-25, Small disadvantaged Business Participation Program - D sadvantaged
Status and Reporting, and the offeror desires a benefit based on its disadvantaged status.).

(i) General. The offeror represents that either -
(A It
___is
___is not

certified by the Small Business Adm nistration as a small di sadvantaged business concern and identified, on the date of this
representation, as a certified snall disadvantaged busi ness concern in the database maintained by the Snall Business
Administration (PRO-Net), and that no material change in disadvantaged ownership and control has occurred since its
certification, and, where the concern is owned by one or nore individuals claimng disadvantaged status, the net worth of each

i ndi vi dual upon whomthe certification is based does not exceed $750,000 after taking into account the applicable exclusions set
forth at 13 CFR 124.104(c)(2); or

(B) It
__ _has
___has not
subnmitted a conpleted application to the Small Business Administration or a Private Certifier to be certified as a small
di sadvant aged business concern in accordance with 13 CFR 124, Subpart B, and a decision on that application is pending, and that
no material change in disadvantaged ownership and control has occurred since its application was submtted.

(ii) Joint Ventures under the Price Evaluation Adjustnment for Small Disadvantaged Business Concerns. The offeror
represents, as part of its offer, that it is a joint venture that conpiles with the requirements in 13 CFR 124.1002(f) and that
the representation in paragraphs (c)(7)(i) of this provision is accurate for the snall disadvantaged business concern that is
participating in the joint venture. [The offeror shall enter the nane of the small disadvantaged business concern that is
participating in the joint venture:

-1

(iii) Address. The offeror represents that its address

__is

___is not
in aregion for which a small di sadvantaged busi ness procurenent nmechanismis authorized and its address has not changed since
its certification as a small di sadvantaged busi ness concern or submission of its application for certification. The list of
aut hori zed smal| di sadvantaged busi ness procurenment nmechani sns and regions is posted at
http://ww. ar net . gov/ Ref er ences/ sdbadj ustments. htm The offeror shall use the list in effect on the date of this solicitation.
"Address," as used in this provision, neans the address of the offeror as listed on the Small Business Admi nistration’s register
of small di sadvantaged business concerns or the address on the conpleted application that the concern has subnmitted to the Small
Busi ness Administration or a Private Certifier in accordance with 13 CFR part 124, subpart B. For joint ventures, "address"
refers to the address of the small di sadvantaged busi ness concern that is participating in the joint venture.

(8) (Conplete if the offeror has represented itself as disadvantaged in paragraph (c)(2) or (c)(7) of this provision.)
[ The offeror shall check the category in which its ownership falls]:

Bl ack Anerican

Hi spani c Anerican

Native American (Anerican Indians, Eskinps, Al euts, or native Hawaiians).

Asi an-Pacific American _persons with origins fromBurma, Thailand, Ml aysia, |ndonesia, Singapore, Brunei, Japan,
Chi na, Taiwan, Laos, Canbodia )Kanpuchea), Vietnam Korea, The Philippines, U S. Trust Territory of the Pacific Islands (Republic
or Pal au), Republic of the Marshall |slands, Federated States of Mcronesia, the Commonweal th of the Northern Mariana Islands,

Guam Sanpa, Macao, hong kong, Fiji, Tonga, Kirbati, Tuvalu, or Nauru).

Subconti nent Asian (Asian-Indian) American )persons with origins fromlndia, Pakistan, Bangladesh, Sri Lanka, Bhutan,
the Mal dives Islands, or Nepal).

I ndi vi dual / concern, other than one of the preceding.

(9) HUBZone smal | business concern. [Conplete only if the offeror represented itself as a small business concern in
paragraph (c)(1) of this provision.] The offeror represents as part of its offer that -
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(i) it

__is

___is not
a HUBZone smal | business concern listed, on the date of this representation, on the List of Qualified HUBZone Small Business
Concerns maintained by the Small Business Adm nistration, and no material change in ownership and control, principal place of
owner shi p, or HUBZone enpl oyee percentage has occurred since it was certified by the Snall Business Adm nistration in accordance
with 13 CFR part 126; and

(ii) it

__is

___is not
a joint venture that conplies with the requirements of 13 CFR part 126, and the representations in paragraph (c)(9)(i) of this
provision is accurate for the HUBZone smal|l business concern, or concerns that are participating in the joint venture. [The
of feror shall enter the name or name of the HUBZone small business concern or concerns that are participating in the joint
vent ure:
.] Each HUBZone snamll| business concern participating in the joint venture
shall subnmit a separate signed copy of the HUBZone representation.

(d) Representations required to inplenment provisions of Executive Order 11246-
(1) Previous Contracts and Conpliance. The offeror represents that-

(i) It
has,
has not,
participated in a previous contract or subcontract subject either to the Equal Opportunity clause of this solicitation, the
clause originally contained in Section 310 of Executive Order 10925, or the clause contained in Section 201 of Executive Order

114; and

(ii) It
has,

has not,
filed all required conpliance reports.

(2) Affirmative Action Conpliance. The Oferor represents that-

(i) It
has devel oped and has on file,
has not devel oped and does not have on file,
at each establishment, affirmative action prograns required by rules and regul ations of the Secretary of Labor (41 CFR parts 60-1
and 60-2), or

(ii) It
has not previously had contracts subject to the witten affirmative action prograns requirenment of the rules
and regul ations of the Secretary of Labor.

(e) Certification Regarding Paynents to Influence Federal Transactions (31 U.S.C 1352). (Applies only if the contract is
expected to exceed $100,000.) By submission of its offer, the offeror certifies to the best of its know edge and belief that no
Federal appropriated funds have been paid or will be paid to any person for influencing or attenpting to influence an officer or
enpl oyee of any agency, a Menber of Congress, an officer or enployee of Congress or an enployee of a Menber of Congress on his or
her behalf in connection with the award of any resultant contract.

(f) Buy Anerican Act - Trade Agreenents - Bal ance of Paynents Program Certificate. (Applies only if FAR clause 52.225-9, Buy
American Act - Trade Agreenent - Bal ance of Paynments Program is included in this solicitation.)

(1) The offeror hereby certifies that each end product, except those listed in paragraph (f)(2) of this provision, is a
donestic end product (as defined in the clause entitled '’ Buy American Act - Trade Agreenents - Bal ance of Paynents Programi’ and
t hat conponents of unknown origin have been considered to have been mined, produced, or nanufactured outside the United States, a
desi gnated country, a North American Free Trade Agreenment (NAFTA) country, or a Caribbean Basin country, as defined in section
25.401 of the Federal Acquisition Regulation.

(2) Excluded End Products:

Line Item No. Country of Origin
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(Li st as necessary)

(3) Ofers will be evaluated by giving certain preferences to domestic end products, designated country end products,
NAFTA country end products, and Cari bbean Basin country end products over other end products. In order to obtain these
preferences in the evaluation of each excluded end product listed in paragraph (f)(2) of this provision, offerors nust identify
and certify bel ow those excluded end products that are designated or NAFTA country end products, or Caribbean Basin country end
products. Products that are not identified and certified below will not be deemed designated country end products, NAFTA country
end products, or Caribbean Basin country end products. Offerors nmust certify by inserting the applicable line itemnunbers in the
fol | owi ng:

(i) The offeror certifies that the follow ng supplies qualify as ’''designated or NAFTA country end products’’ as
those terns are defined in the clause entitled '’ Buy American Act - Trade Agreements - Bal ance of Payments Program ’:

(I'nsert line item nunbers)

(ii) The offeror certifies that the follow ng supplies qualify as '’ Caribbean Basin country end products’’ as that
termis defined in the clause entitled '’ Buy American Act - Trade Agreenents - Bal ance of Payments Program’:

(I'nsert line item nunbers)
(4) Ofers will be evaluated in accordance with FAR Part 25.
(g) (1) _Buy Anerican ACt - North Anerican Free Trade Agreenent |nplenentation Act - Bal ance of Paynents Program

Certificate. (Applies only if FAR clause 52.225-21, Buy Anmerican Act - North American Free Trade Agreenent |nplenmentation Act -
Bal ance of Payments Program is included in this solicitation.)

(i) Each end product being offered, except those listed in paragraph (g)(1)(ii) of this provision, is a donmestic end
product (as defined in the clause entitled Buy American Act - North Anmerican Free Trade Agreenent |nplenentation Act-Bal ance of
Payments Program Conponents of unknown origin have been considered to have been mned, produced, or nanufactured outside the
United States.

(ii) Excluded End Products:

Li ne Item No. Country of Origin

(Li st as necessary)

(iii) Ofers will be evaluated by giving certain preferences to donmestic end products or NAFTA country end products
over other end products. |In order to obtain these preferences in the evaluation of each excluded end product listed in paragraph
(g9)(1)(ii) of this provision, offerors nmust identify bel ow those excluded end products that are NAFTA country end products.
Products that are not identified beloww Il not be deenmed NAFTA country end products. The followi ng supplies qualify as '’ NAFTA
country end products’’ as that termis defined in the clause entitled '’ Buy American Act - North Anerican Free Trade Agreenent
I npl enent ati on Act - Bal ance of Paynents Program’’:
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(I'nsert line item nunbers)

(iv) Ofers will be evaluated in accordance with Part 25 of the Federal Acquisition Regulation. In addition, if this
solicitation is for supplies for use outside the United States, an evaluation factor of 50 percent will be applied to offers of
end products that are not domestic or NAFTA country end products.

(h) Certification Regarding Debarnent, Suspension or Ineligibility for Award (Executive O der 12549). The offeror certifies,
to the best of its know edge and belief, that-

(1) The offeror and/or any of its principals
are,
are not
presently debarred, suspended, proposed for debarnent, or declared ineligible for the award of contracts by any Federal agency,
and

(2) Have,
Have not,
within a three-year period preceding this offer, been convicted of or had a civil judgment rendered against themfor: conm ssion

of fraud or a crimnal offense in connection with obtaining, attenpting to obtain, or performing a Federal, state or |ocal
government contract or subcontract; violation of Federal or state antitrust statutes relating to the subm ssion of offers; or
conmi ssi on of enbezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, tax
evasi on, or receiving stolen property; and

are,

are not
presently indicted for, or otherwise crimnally or civilly charged by a Governnment entity with, conm ssion of any of these
of f enses.

(End of provision)

( KF7059)
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I NSTRUCTI ONS, CONDI TI ONS, AND NOTI CES TO OFFERORS

Regul atory Cite Title Dat e

1 52.212-1 I NSTRUCTI ONS TO OFFERORS - COMMERCI AL | TEMS JUN 1999

(a) Standard industrial classification (SIC) code and snall business size standard. The SIC code and small business size
standard for this acquisition appear in Block 10 of the solicitation cover sheet (SF1449). However, the snall business size
standard for a concern which submts an offer in its own nanme, but which proposes to furnish an itemwhich it did not itself
manuf acture, is 500 enpl oyees.

(b) Submission of offers. Submit signed and dated offers to the office specified in this solicitation at or before the exact
time specified in this solicitation. Ofers may be submtted on the SF 1449, |etterhead stationery, or as otherw se specified in
the solicitation. As a mninmum offers nust show -

(1) The solicitation nunber;
(2) The time specified in the solicitation for receipt of offers;
(3) The nane, address, and tel ephone nunber of the offeror;

(4) A technical description of the itens being offered in sufficient detail to evaluate conpliance with the
requirements in the solicitation. This may include product literature, or other docunments, if necessary;

(5) Terns of any express warranty;

(6) Price and any discount terns;

(7) ""Remt to'’ address, if different than mailing address;

(8) A conpleted copy of the representations and certifications at FAR 52.212-3;

(9) Acknow edgnent of Solicitation Amendnents;

(10) Past performance information, when included as an evaluation factor, to include recent and rel evant contracts for
the same or simlar itenms and other references (including contract nunbers, points of contact with tel ephone nunbers and ot her
rel evant information); and

(11) If the offer is not submtted on the SF 1449, include a statenment specifying the extent of agreement with all
terns, conditions, and provisions included in the solicitation. Ofers that fail to furnish required representations or

information, or reject the terms and conditions of the solicitation may be excluded from consideration.

(c) Period for acceptance of offers. The offeror agrees to hold the prices in its offer firmfor 30 cal endar days fromthe
date specified for receipt of offers, unless another time period is specified in an addendumto the solicitation.

(d) Product sanples. Wen required by the solicitation, product sanples shall be subnmitted at or prior to the time specified
for receipt of offers. Unless otherwi se specified in this solicitation, these sanples shall be subnmitted at no expense to the
governnment, and returned at the sender’s request and expense, unless they are destroyed during preaward testing.

(e) Miltiple offers. Offerors are encouraged to submt nmultiple offers presenting alternative terns and conditions or
commercial itenms for satisfying the requirenents of this solicitation. Each offer submitted will be evaluated separately.

(f) Late offers. Ofers or nodifications of offers received at the address specified for the receipt of offers after the
exact tinme specified for receipt of offers will not be considered.

(g) Contract award (not applicable to Invitation for Bids). The Governnment intends to evaluate offers and award a contract
wi t hout discussions with offerors. Therefore, the offeror’s initial offer should contain the offeror’s best terms froma price
and technical standpoint. However, the Covernnment reserves the right to conduct discussions if later determ ned by the
Contracting Officer to be necessary. The Government may reject any or all offers if such action is in the public interest; accept
other than the |owest offer; and waive infornmalities and mnor irregularities in offers received.

(h) Miltiple awards. The Government may accept any itemor group of items of an offer, unless the offeror qualifies the
offer by specific limtations. Unless otherwi se provided in the Schedule, offers may not be submitted for quantities |ess than
those specified. The Governnent reserves the right to make an award on any itemfor a quantity less than the quantity offered, at
the unit prices offered, unless the offeror specifies otherwise in the offer.
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(i) _Availability of requirenents docunents cited in the solicitation. (1)(i) The GSA Index of Federal Specifications,
St andards and Commercial |tem Descriptions, FPMR Part 101-29, and copi es of specifications, standards, and conmercial item
descriptions cited in this solicitation may be obtained for a fee by submtting a request to - GSA Federal Supply Service
Specifications Section, Suite 8100, 470 East L' Enfant Plaza, SW Washington, DC 20407, Tel ephone (202) 619-8925, Facsimle (202)
619-8978. (ii) |If the General Services Administration, Departnment of Agriculture, or Departnment of Veterans Affairs issued this
solicitation, a single copy of specifications, standards, and commercial itemdescriptions cited in this solicitation nay be
obtai ned free of charge by submtting a request to the addressee in paragraph (i)(1)(i) of this provision. Additional copies
will be issued for a fee.

(2) The DoD I ndex of Specifications and Standards (DoDl SS) and docunents listed in it may be obtained fromthe - Departnment
of Defense Single Stock Point (DoDSSP), Building 4, Section D, 700 Robbins Avenue, Phil adel phia, PA 19111-5094, Tel ephone (215)
697- 2667/ 2179, Facsimle (215)697-1462.

(i) Automatic distribution may be obtained on a subscription basis.

(ii) Oder forms, pricing information, and custoner support information may be obtained -
(A) By tel ephone at (215) 697-2667/2179; or

(B) Through the DODSSP Internet site at http://ww. dOdssp. daps. m|.

(3) Nongovernment (voluntary) standards nust be obtained fromthe organi zation responsible for their preparation,
publication or maintenance.

(j) Data Universal Nunbering System (DUNS) Nunber. (Applies to offers exceeding $25,000.) The offeror shall enter, in the
block with its name and address on the cover page of its offer, the annotation "DUNS' followed by the DUNS nunber that identifies
the offeror’s name and address. |If the offeror does not have a DUNS nunber, it should contact Dun and Bradstreet to obtain one
at no charge. An offeror within the United States may call 1-800-333-0505. The offeror may obtain nore information regarding
the DUNS nunber, including |ocations of |ocal Dun and Bradstreet Information Services offices for offerors |ocated outside the
United States, fromthe Internet hone page at http://ww.custonerservice@nb.com |f an offeror is unable to |ocate a |ocal
service center, it may send an e-mail to Dun and Bradstreet at gl obalinfo@rail.dnb.com

(End of provision)

(LF7027)
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EVALUATI ON FACTORS FOR AWARD

Regul atory Cite Title Dat e

1 52.212-2 EVALUATI ON - COWMERCI AL | TEMS JAN 1999

(a) The CGovernment will award a contract resulting fromthis solicitation to the responsible offeror whose offer conform ng
to the solicitation will be npost advantageous to the Governnent, price and other factors considered. The followi ng factors shall
be used to evaluate offers:

(1) -1-
(2) Technical and past performance, when conbined, are -2-

(b) Options. the Governnment will evaluate offers for award purposes by adding the total price for all options to the total
price for the basic requirement. The Governnent may determ ne that an offer is unacceptable if the option prices are
significantly unbal anced. Evaluation of options shall not obligate the Governnent to exercise the option(s).

(c) Awitten notice of award or acceptance of an offer, mailed or otherwi se furnished to the successful offeror within the
time for acceptance specified in the offer, shall result in a binding contract without further action by either party. Before the
offer’s specified expiration tine, the Governnment nmay accept an offer (or part of an offer), whether or not there are

negotiations after its receipt, unless a witten notice of withdrawal is received before award.

(End of provision)

( MF6025)
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